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1 First Chapter – Footnotes

This is text. This is text. This is text. 

If you would like to make a part of the text more visual you should use attributes from text formats, Italics or Bold.
You cannot use the buttons for italics and bold in the menu.

To change back to normal text, use normal text formats from the menu. 

1.1 First section of the first chapter

This is text. This is text1
 with a footnote.

When you want to input a footnote you can do it like this: 
1) Mark the text in the text block which you are going to make a reference to 
2) Insert -> Footnote and endnote … -> (mark: footnote and choose: automatic numbering) -> OK
3) Write the explaining text at the bottom of the page, where the cursor is.

 4) End by clicking in a new spot in the text, where you are going to write the next part of the text.

1.1.1 Sub-section

This is text. This is text2 
 with a footnote.

How to search for footnotes:
1) Edit -> Search … -> 
2) Search -> special -> footnote 
3) Click on search next.
1.1.2 Sub-section

This is text.
1.1.3 Sub-section

This is text. 

1.2 Second section of the first chapter 

This is text.

1.3 Third Section of the first chapter

This is text.
2 Second chapter – Figures and marked text

This is text.
2.1 First section of chapter two

This is text.
Figure 1. [image: image1.wmf]The First figure is taken from the general figures in Word.

This is text.
2.1.1 Sub-section

This is text.
Figure 2. [image: image2.wmf]This is a picture in the first chapter.

This is text. 

This is text that you will show extra attention to e.g. a quotation or very much important information.
This is text that you will show extra attention to e.g. a quotation or very much important information. You can also choose to have a frame around this text.

3 Third chapter - Tables

This is text.
3.1 First Section of the third Chapter

This text explains what the table is about.

	Table heading
	
	
	

	Text
	
	
	

	
	
	
	


4 FOURTH Chapter - Lists

· Text 1

· Text 2

· Text 3

· Text 4

How you can do an ordered (numbered) or unordered (bullet point) list of short texts.
1) Write all the parts of the list and end each text with the Return key.
2) Mark the entire list.
3) Click on one of the list buttons, e.g. numbered or bullet point.


5 FIFTH chapter– References
This is text. 

5.1 First section of chapter fourth - Contents in a reference

There are many different systems in writing a reference. You can see some parts in a reference below that you need to take into consideration.

Authors name
Year of publication
Full title. If the source is an essay or similar you should also specify the periodical, journal or anthology where the source was published.
Place of publication 
Publisher, e.g. institution or publishing firm
Edition (but only if the publication have been printed in several editions) 
Volume, part, band, booklet, issue or corresponding
Sequence, if applicable
Possible sequence
Number of pages (for articles also the page numbers)
ISBN- or ISSN-number, when it is available.
Read more about references in your local booklet of how to write a paper.

.

Appendix A – TITLE OF APPENDIX
1. The first heading in appendix A

This is text.

1.1. First sub-section of the first section in appendix A

This is text. 

1.2. Second sub-section of the first section in appendix A

This is text.

1.3. Third sub-section in of the first section appendix A

This is text.
Appendix B – TITLE OF APPENDIX
1. The first heading of Appendix B 

This is text. 

1.1. First sub-section of the first section in appendix B

This is text. 

1.2. Second sub-section of the first part in appendix B

This is text.
First figure





Attach the anchor of the picture to the explaining text line of the picture. 








� TEXT1. This concept is explained here.


� TEXT2 is also a concept that needs an explanation here.
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