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Minutes kept at the meeting 23 February 2011. Meeting time 10.00–11.30
Attendance: Name
	1. 
	Opening of the meeting

	2. 
	Approval of the agenda

	3. 
	Choose a member to check the minutes

	4. 
	Assignments carried out

	5. 
	Coming assignments

	6. 
	Status

	7. 
	Problems

	8. 
	Next meeting

	9. 
	Meeting finish

	
	


Approved

Signature

Name in plain text
Ongoing activities
	Activity
	Description
	Responsibility
	Status
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